

INSERT APPROVED BANNER
[Event Name] - [Delegate Name] 
Proposed Air Travel Itinerary
Please find below for your review and approval the proposed flight itinerary for this RTM. Upon receiving your approval of the flight itinerary, confirmation of participation in the RTM, and passport bio-data page, the [Contractor Company Name] team will secure your economy refundable tickets in accordance with U.S. Government regulations. If you would like to upgrade your ticket, please notify the team so they can provide the necessary guidance and instructions. For questions or assistance, contact [Name] at [Email] or your USTDA point of contact. 
Delegate Details
	Delegate Name:
	[Full Name]

	Nationality:
	[Country]

	Travel Class:
	[Economy / Business]


Outbound Travel – From [City, Country] to [First U.S. City]
	Segment
	Flight Number
	Departure Airport
	Arrival Airport
	Departure Date & Time
	Arrival Date & Time
	Travel Time
	Airline

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	


U.S. Domestic Travel
	Segment
	Flight Number
	Departure Airport
	Arrival Airport
	Departure Date & Time
	Arrival Date & Time
	Travel Time
	Airline

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	


Return Travel – From [Final U.S. City]to [City, Country] 
	Segment
	Flight Number
	Departure Airport
	Arrival Airport
	Departure Date & Time
	Arrival Date & Time
	Travel Time
	Airline

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	


Important Travel Notes
· Changes or Emergencies: Contact [Contractor POC Name] at [Phone] or via email at [Email]. 
· Arrival at Airports: Arrive at least 3 hours prior to international flights and 2 hours before domestic flights.
· Baggage Allowance: [Example: 2 checked bags (23kg each), 1 carry-on (7kg)] — confirm with airline.
· Ground transportation for both outbound departure and return arrival will be coordinated by [Contractor POC Name] [Phone], including airport pick-up and drop-off.
· U.S. domestic travel will be conducted as a group with the entire delegation and will be managed by [Contractor Company Name].
· Add any other relevant information


INSERT APPROVED FOOTER
